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Please Note

SYDNEY LOCAL HEALTH DISTRICT

2023/24 GPAL APPROVAL PROCESS

This worksheet is to be used to document your GPAL requests for the 2023/24 financial year.  
This template needs to be submitted to the Executive Director of Finance for review prior to 
submission to the Chief Executive and the Chief Operating Officer for final approval.

Enter your facility/service name in Cell A2 of the 'Template' Tab

Enter data in all cells except those that are 'Greyed Out'.  'Greyed Out' cells contain a formula

Any questions or queries regarding procurement compliance should be directed to the A/ 
Procurement & Processing Manager, Mr James Iorfino, prior to submission of GPAL renewal 
requests.

Please view "Account Code Listing" Tab for list of applicable account codes

Initial Print Settings have been configured on the Template tab.  Please check prior to printing the 
document.

When this template is completed, please save the final worksheet with your facility / service name 
included in the title.

An S1 is to be raised for the speadsheet;  your GM or Director is required to sign under their 
respective delegation authority. Please see 'Delegation' Tab for clarification on delegation rules

For new GPALs, the vendor's ABN is required.

Requestors are to ensure GPAL renewal requests adhere to the requirements of the NSW Health 
Procurement Policy  (PD2022_020), and are subject to review and approval by the Procurement, 
Contracts & Supply Service. 

Email the completed template and approved S1 to:
Ross.Sinclair@health.nsw.gov.au and copy MeiLing.Lam@health.nsw.gov.au[District Finance];
James.Iorfino@health.nsw.gov.au [Procurement, Contracts & Supply Service (PCS)]

If you wish to renew the existing GPAL for FY23/24, please populate columns which are 
highlighted in yellow (i.e. column N for the FY23/24 GPAL value and column Q for justification of 
the GPAL request) under of the corresponding GPAL row 
If additional GPALs are required, you can insert rows and copy down the required formulas.
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Entity Name Financial Delgation Position Value <$100k Value >$100k

Balmain Hospital 15,000.00$                                                    General Manager Executive Director of Operations / Executive Director of Finance CE
Canterbury Hospital 25,000.00$                                                    General Manager Executive Director of Operations / Executive Director of Finance CE

Mental Health Service 25,000.00$                                                    General Manager Executive Director of Operations / Executive Director of Finance CE
Concord Repatriation General Hospital 25,000.00$                                                    General Manager Executive Director of Operations / Executive Director of Finance CE

Institute of Rheumatology & Orthopaedics 30,000.00$                                                    General Manager Executive Director of Operations / Executive Director of Finance CE
Royal Prince Alfred Hospital 30,000.00$                                                    General Manager Executive Director of Operations / Executive Director of Finance CE

SYDLHD Capital Infrastructue Engineering 30,000.00$                                                    Director Executive Director of Operations / Executive Director of Finance CE
SYDLHD Primary & Community Health 25,000.00$                                                    General Manager Executive Director of Operations / Executive Director of Finance CE

SYDLHD Reporting Entity 100,000.00$                                                  Executive Director of Operations Executive Director of Operations / Executive Director of Finance CE
SYDLHD TOTAL TRUST OTHER Trust Fund Manager Executive Director of Operations / Executive Director of Finance CE

SYDLHD Trust Other Trust Fund Manager Executive Director of Operations / Executive Director of Finance CE
Sydney Dental Hospital 25,000.00$                                                    General Manager Executive Director of Operations / Executive Director of Finance CE

Thomas Walker Hospital 25,000.00$                                                    Executive Director Executive Director of Operations / Executive Director of Finance CE
SLHD ANZAC Health & Medical Research Foundation 25,000.00$                                                    General Manager Executive Director of Operations / Executive Director of Finance CE

RPA Virtual 25,000.00$                                                    General Manager Executive Director of Operations / Executive Director of Finance CE
Population Health 25,000.00$                                                    General Manager Executive Director of Operations / Executive Director of Finance CE

Public Health 25,000.00$                                                    General Manager Executive Director of Operations / Executive Director of Finance CE
Primary & Community Health 25,000.00$                                                    General Manager Executive Director of Operations / Executive Director of Finance CE

Communications 30,000.00$                                                    Director Executive Director of Operations / Executive Director of Finance CE
MediHotel 15,000.00$                                                    Director Executive Director of Operations / Executive Director of Finance CE

* Subject to SLHD Delegations of Authority Manual

Financial Delegation Classification*
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Do not touch grey area where cell content is formulae driven

Input required where highlighted in yellow

Entity
Current Year

GPAL Number
Ship To Location Cost Centre Cost Centre Description Company/Vendor ABN

General Ledger 
Account Code

GL Account Code Description
 Approved 

Initial Amount 
for 2022/23 

 Expensed as 
of 01 May 

2023 

 Projected 
Expenditure 

30 June 
2023 

 New or 
Existing 
Blanket 
Order 

 Requested 
Amount for 

2023/24 

 Variance 
from 

2022/23 

% Increase
2023/24 
Request 

v
Initial Request 

2022/23

Justification for the amount requested and changes to cost Do you process your own GPAL invoices? 'GPAL Owner/Contact
GPAL 

Owner/Contact 
Stafflink Number

GPAL 
Owner/Contact 

Number

GPAL 
Owner/Contact 

Email

Account checked 
/comment

Delegation 
Filter

If new GPAL, leave 
blank.

If more than three 
cost centres, enter 

"Various"

If new GPAL, confirm vendor is registered 
in Oracle

New GPALs only
See "Account 

Code Listing" Tab
E.g. reasons for new GPAL; variations to requested funds on current year GPALs, addition of 

lines etc.

No  - Procurement, Contracts & Supply Service (PCS) will contact GPAL owner for 
approvals to pay. Departments should NOT process GPAL releases at any time. Invoice 

queries and escalations should be directed to the SLHD Holds Supervisor, Ravinder 
Puria.                                                                                                                                                                    

Yes  - PCS will send GPAL invoices to the GPAL owners via Stafflink for processing. 
Department to process GPAL invoices in Oracle.

If delegating invoice processing to PCS, the listed 
staff member will be contacted to obtain approvals 
to pay. If department is processing GPAL invoices, 
PCS will reassign GPAL hold notifications to listed 

staff member for actioning. 

#REF! $ - New $ - 100.00%

2023-24 GPAL Requests
Consolidated SLHD
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